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Policy
The school will maintain the relevant data and will comply 
with reporting requirements of the NSW Minister for 
Education and Training and the Australian Department of 
Education, Employment and Workplace Relations.  This 
reporting will include public disclosure of the education and 
financial performance measures and policies of the school 
as required from time to time.

Procedures
Procedures for implementing the policy include:
•Identification of the staff member responsible for 
co-ordinating the final preparation and distribution of the 
annual report to the Board and other stakeholders as 
required
• For each reporting area, identification of the staff member 
responsible for the collection, analysis and storage of the 
relevant data and for providing the relevant information to 
the coordinator for inclusion in the report
• Determination of the specific content to be included in 
each section of the report and reviewing this each year to 
ensure ongoing compliance, relevance and usefulness
• Preparation of the report in an appropriate form to send to 
NESA
• Setting the annual schedule for
- Delivery of information for each reporting area to the 
coordinator

- Preparation and publication of the report
- Distribution of the report to NESA and other stakeholders
• Provision of information for the My School website as 
requested

Requests for additional data
From time to time the Australian Government, through the 
Minister for Education, Employment and Workplace 
Relations and the NSW Government, through the Minister 
for Education and Training, may request additional 
information.  To ensure that such requests are dealt with 
appropriately, the Principal, Mr Darren Cox, is responsible 
for coordinating the school’s response.  He is responsible 
for the collection of the relevant data and for ensuring it is 
provided to NESA in an appropriate electronic form.
DEEWR Annual Financial Return
The Bursar, Mr Jacques Mouton, is responsible for 
completing the collection of relevant data and for ensuring 
it is provided to DEEWR in an appropriate form.

Mr Darren Cox
Principal
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Theme 1
A Message from 
Key School Bodies 
St Philip’s Christian Education 

Foundation Limited (SPCEF Ltd)



BOARD CHAIRMAN’S REPORT

D ear Friends,
I am pleased to present my report to The Foundation 

for 2018.

2018, another year of change and challenge for St Philip’s. 

Change is always in a state of flux and we either adapt and 
take advantage of change or become stagnant. The challenge 
is in the adapting and taking advantage of the change.

There are some changes in our society that are challenging 
the very foundations of our faith and beliefs and which are at 

‘I am the Way, the Truth and the Life’ 

John 14:6 NIV
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odds with the truth of the Scriptures. The challenge is for us 
each to maintain our resolve to be the “Light and Salt.” This 
can only happen if we are fully committed to serve Christ and 
be his ambassadors in our communities. 

Our core values, mission and vision cannot be achieved unless 
there is full commitment from all stakeholders. The 
importance of maintaining strong commitment to our ideals 
cannot be overstated. As Christians, we need to be vigilant 
and intentional in our purpose and witness, being careful to 
not drift from our mission. 
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My sincere thanks to our Executive Principal, Graeme Irwin, for 
his dedication and steadfast leadership of St Philip’s. Thanks 
to Garry Paget, our CFO, also the staff of the Foundation 
Office, and to the wonderful Principals and staff of all of the 
expressions of our fantastic organisation.

To the members of the Board of Governors, I say thank you 
each for your dedication and faithfulness and your 
commitment to providing effective delivery of the strategic 
plan for St Philip’s schools and operations.

“Just as each one of you has received a special gift (a spiritual 
talent, an ability graciously given by God), employ it in serving 
one another as (is appropriate for) good stewards of God’s 
multi-faceted grace (faithfully using the diverse, varied gifts 
and abilities granted to Christians by God’s unmerited 
favour).” 1 Peter 4:10

Les Holland
Chairman, Board of Governors, SPCEF
AGM 30th May 2019



R ecently I was penning an overview of the St Philip’s 
group of schools and I became reflective in that 

moment by the magnitude of the blessing and the privilege 
it is to be part of the God-ordained journey of St Philip’s 
Christian College.  

As a member of St Philip’s Christian College, we have each 
been granted the privilege of guiding young people in their 
educational journey, individuals with unique gifts and 
talents given to them by God for a unique purpose. It is an 
honour to be afforded this responsibility and one we don’t 
take lightly. 

St Philip’s Christian College now caters to over 4100 
students from birth through to tertiary learning. The group 
consists of 4 mainstream schools, 2 alternate learning 
schools, 6 early learning centres and a teaching school. 

At St Philip’s we are blessed with dedicated and passionate 
staff across our organisation and I want to extend my 
gratitude to each of our members of staff for their 
commitment to the College. 

In particular I would like to extend my heartfelt appreciation 
to our Chairman of the Board Mr Les Holland who continues 
to guide our organisation with Godly wisdom, and to our 
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executive principal report senior leaders, Mrs Pam O’Dea, Dr Tim Petterson, Mr Darren 
Cox, Mrs Michelle Cairelli, Mrs Bronwyn Thoroughgood, Mrs 
Lea Rule and Mrs Samantha Van de Mortel. I thoroughly 
enjoy working with this group of leaders who continually 
inspire me with their passion and vision for our College. 

I continue to be stirred by a fervent desire to understand 
ways that we can further strengthen the impact and 
provision of Christian education within Australia and 
beyond. God is opening new pathways for us to be able to 
expand our reach both nationally and internationally, we 
have been able to build relationships and explore 
opportunities that we hope to continue to pursue into the 
coming year. Our entry into the tertiary sector in 2018 fulfils 
a dream that I have been carrying for quite some time and it 
has delighted me to see this come to fruition. 

In 2018, I had the privilege of travelling to Timisoara, 
Romania, for the annual Global Christian Schools Network 
Gathering. At the Gathering we were able to connect with 
other Christian schools from across the globe and forge and 
consolidate invaluable relationships. It also afforded us the 
platform to discuss involvement in missions through our 
Christian schools and how we can maximise this opportunity 
as a collective group into the future. We had the pleasure of 
engaging with the students who had been serving on 
mission projects in that region, and this was a very special 
highlight of our time together.  

Not long after my return from this trip I received the sad 

news of the passing of a great friend and mentor of mine, 
who has been very instrumental in the journey of St Philip’s 
Christian College, Fr Ken Munns.

Ken, who was affectionately known as ‘Father Ken’ was the 
first Chairperson of the College’s Board of Governors from 
1982 and played a significant role in the establishment of St 
Philip’s Christian College.Ken was a pioneering leader and 
very determined to see the College established, in his 
tenure as Chairperson from 1982 – 1988 he championed our 
College and fought for us in a time when there were many 
detractors. His unwavering commitment in the 
establishment years of the College were crucial. He battled 
forces from without and from within and never once faltered 
in supporting the vision of the College.
Without his adventurous and faith filled heart we would not 
have a College at all. I personally owe much to Ken for his 
mentoring and guidance in the early years. He will be 
greatly missed.

The continued journey of St Philip’s Christian College could 
not happen without the prayers and support of our Board, 
college staff, families and our stakeholders. For this 
continued encouragement and support, I am deeply 
grateful. I also give all honour and glory back to God, 
through him all things are possible. I look forward to the 
coming year and all that is ahead of us. 

Graeme Irwin
Executive Principal
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a ctivate Life To The Full was the theme of the College in 2018.  
Students were encouraged to live a life to the full in body, mind 

and soul and, in this way, we saw significant improvement and 
development of our young people in a large number of areas.  The 
completion of our world-class facility was a vehicle for this success.  The 
Activate Centre consists of state-of-the-art commercial gym, 
international basketball court, multiple learning spaces and 
contemporary finishes, all of which combine to provide a venue for 
students to activate life to the full in body, mind and soul.  All students 
from Years 5 to 12 have had fitness sessions timetabled into their weekly 
program which are conducted by professionally trained gym instructors.  
These fitness classes have seen an increase in engagement by students 
in their physical fitness.  
As a College, we have committed to tackling the poor fitness levels of 
young people by incorporating a radically different approach.  Student 
engagement and feedback on their fitness classes are all extremely 
positive and it is encouraging to see how both staff and students have 

achieved new levels in their personal development in this area.  The 
Activate Centre is also equipped to transform into an auditorium and, 
through the use of outstanding sound and lighting technology, timber 
acoustic finishes throughout and retractable seating to house 1000 
students, participation and engagement in assemblies, chapels and 
performances have increased dramatically. 
Our school community now has our own state-of-the-art auditorium in 
which to hold school events and this has been greatly appreciated and 
valued, not only by the school community but also the local community.   
Our multiple flexible learning spaces within the Activate Centre are all 
furnished with contemporary commercial furniture which have allowed 
us to deliver the Curriculum with a 21st Century model of pedagogy at 
the fore.  Both students and staff have highly valued these collaborative 
spaces and this has formed the model of future developments 
throughout the College.
As a college committed to partnering with the community, 2018 saw our 
school become an official venue for Parkrun, with approximately 200 
community members using our 5 kilometre course every Saturday.   The 
College receives numerous compliments for not only the quality of our 
facility, but indeed the heart to open this up to community members on 
the weekend.  There have also been a significant number of other 
community groups using our site throughout the year as well; including 
Orienteering NSW, local churches, local sporting clubs and holiday kids 
camps.
St Philip’s Christian College Cessnock has gained a reputation for being 
a school invested in the community, having served at numerous local 
events, making weekly visits to Calvary Retirement Village, hosting other 
schools’ excursions on our wetlands and parklands and holding our 
annual Spring Fair which was once again an overwhelming success with 
approximately 8,000 people in attendance. 
It is with this in mind that future community projects may include the 
development of an equestrian centre and an indoor aquatic centre on 
our site. 

principal 
report
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camps.
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events, making weekly visits to Calvary Retirement Village, hosting other 
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Our College continued to expand in number as our enrolments reached 
1,000 students K – 12 for the first time in our young history.  Our Open 
Day was a huge success with large numbers of visitors and enrolments 
for the following year all reflecting the positive reputation of our College 
in the wider community.  A significant and exciting aspect of this growth 
was the implementation of a school bus route from Singleton to the 
College. The school purchased and implemented this bus run in August 
and by the end of the year more than 40 students were using this as their 
mode of transport to the College. 
We hosted an inaugural school excursion to NASA Space Camp in the 
USA which was well attended and hugely appreciated by our school 
families and it is a further example of our commitment to give our 
students a global perspective of the world in which they live. Our service 
learning trips to Cambodia, India and Moree were also well attended 
and hugely successful opportunities for our students.  
2018 saw our school successfully gain its accreditation and registration 
through NESA for the next 5 years.  We were commended for the quality 
of our teaching practices, administration systems and culture that exists 
at the College. 
There were many notable achievements by young people throughout 
the year, including the promotion of our school to Division 1 in 
Secondary Athletics in the HRIS.  This is the first time our school has 
achieved promotion from Division 2 and was widely celebrated and 
recognised amongst the school community.  Further outstanding results 
were achieved by individuals in a large number of sports by gaining 
representation at HRIS, AICES and CIS level. 
As a College we were very pleased with our 2018 HSC students who 
achieved excellent results and gained pathways into successful futures. 
Of note were the number of students who achieved 90+ ATAR’s and the 
high number of students who were successful in gaining acceptance into 
a variety of University courses.  We were also extremely proud of the 
number of students who were highly successful in gaining sought-after 
apprenticeships in a wide variety of fields. 

As a College, we were also very proud of the significant improvement in 
our students’ public speaking development.  We were highly successful 
in the HRIS Public Speaking competition, with a large number of students 
achieving a place, along with our Middle and Senior School students 
performing outstandingly at the local Abermain Eisteddfod.  
Communication skills are an extremely important aspect of a student’s 
development and, as a College, we are very proud of how well our 
students are developing in this area.   2018 saw our largest number of 
applicants for student leadership positions and the participation by all 
students in this process displayed maturity beyond their years.  
As a College we are committed to the ongoing development of our staff, 
students and school community and to this end, in 2018, the College 
conducted a McCrindle Research Survey with our school community.  A 
few examples of the highly positive feedback we received as a College 
were that: 
• 93% of staff, students and parents agree that St Philip’s Christian 
College Cessnock encourages students to make a difference in the 
world. 
• 95% of parents say that the teachers are excellent role models.
• 90% of students say the College has high academic standards.
2018 certainly was a year in which our staff and students activated a life 
to the full.  This is founded on the promise of Jesus in John 10:10 where 
he says that he has come that we may have life and life to the full and that 
the first and most important commandment to follow is to love the Lord 
your God with all your heart, soul, mind and strength.  We look forward 
to another successful year in 2019, where our College continues to make 
a difference in the lives of so many young people in our community. 

Darren Cox
Principal 
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college leaders
P-12 Executive Leadership Team: Mr Darren Cox (Principal), Mr Martin Telfer (Deputy Principal), Mr Jacques 
Mouton (Bursar), Mrs Margaret Pond (Head of Junior School), Mr Phil Gallagher (Head of Middle School) and Mr 
Brendon Guest (Head of Senior School). 

College Leadership Team: Mr Darren Cox, Mr Martin Telfer, Mrs Margaret Pond, Mr Phil Gallagher, Mr Brendon 
Guest,  Mr Jacques Mouton, Mrs Amber Carter, Mr Des Ball, Mr Daniel Gardner, Mr Michael Low, Miss Anita 
Voskamp, Miss Charissa Foster, Mr Andrew Roxby, Mr Paul Ivey, Mrs Jessie James, Mrs Karen Gouws, Mrs Belinda 
Cosier, Mrs Lisa Schillert, Mrs Lisa Palmer, Mr James Clanfield, Mr Luke Hayward, Mrs Mel Smith, Miss Hannah 
Nixon, Mrs Naomi Doherty, Mrs Victoria Waights, Mrs Esther Cox, Mr Aaron Hodges.
 
College Captains: Fletcher Schumack and Maddison Weedon.
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2018 was another highly successful year where we can look back and 
thank God for His goodness and continual blessing. 

Our College theme for 2018 was ACTIVATE. We focussed on John 
10:10 “I came that you might have life – life in all its fullness”.   It was 
encouraging to see staff and students set goals and identify things 
they wanted to activate, in order to live life to the full.  These goals 
focussed on activating the body, mind and soul.  As the year 
progressed, we witnessed incredible things happening throughout 
Junior School.  

ACTIVATE Learning
The rooms were bursting with life as the students were actively 
engaged in learning.  The morning sessions focussed on explicitly 
teaching the skills required in Literacy and Numeracy.  Staff 
embraced the Explicit Direct Instruction (EDI) approach to teaching 
and saw immediate improvement in student engagement and 
academic results. The EDI strategies gave teachers the tools to 
produce well-designed and well-taught lessons.  Teachers were 
continually using ‘Checking for Understanding’ strategies to verify 
that students were learning what was being taught while it was being 
taught.  This allowed them to modify their teaching and cater for the 
needs of all students. 

There are many different approaches to classroom instruction, but 
they can be grouped into two broad categories. The first is direct 
instruction and the second is inquiry-based learning.  Fortunately, in 
Junior School we use both.  Whilst our morning sessions are quite 
explicit, the afternoon sessions allow students to develop other 
necessary skills including collaboration, creativity, curiosity, 
communication and critical thinking.  During STEAM and other 

junior school 
report
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lessons, students enjoy a range of learning experiences and 
‘hands-on’ activities.

ACTIVATE High Standards
News spread quickly during 2018 of the incredible things that were 
happening in Junior School.  Our teachers always strive for 
excellence and set high standards for themselves.   Consultants from 
the Association of Independent Schools (AIS) and teachers from 
multiple schools visited Junior School classrooms to observe the 
quality teaching that takes place every day.  Some of our staff were 
filmed by the AIS Consultants to use in professional development 
across Australia and on their website.  Our Instructional Coaches 
were asked to present at a conference about our EDI journey.  We 
thank our staff for their dedication and commitment to being 
outstanding educators and for their willingness to share what we do 
with others.  Not only are they making a difference in the lives of our 
students but are also having a positive impact on teachers and 
students across Australia.

ACTIVATE Service 
Two of our College Core Values are Serve One Another and Build 
Community.  Students are encouraged to look beyond themselves 
and naturally think of others first.  Our partnership with our two 
sponsor children from India continued to strengthen throughout 
2018.  Three staff visited Sneha and Joseph at their home and 
witnessed firsthand the incredible difference our sponsorship makes.  
Sneha’s mother and father proudly showed us their home as well as 
Sneha’s school books.  She is quite clever and very studious.  They 
greatly appreciate the support we give, the letters we write and our 
prayers.

The Junior School students have enjoyed a highly successful 
partnership with Calvary Retirement Community over the past few 
years and continued to visit the residents on a regular basis 
throughout 2018.  The “Young at Heart” Service-Learning project 
benefits students academically and personally whilst providing 
relevant and meaningful service to the community.  Students 
presented items, played games, shared books and samples of work 
with the residents.

ACTIVATE Opportunities 
Junior School provides numerous opportunities for students to 
develop their gifts and talents.  We provide many extra-curricula 
activities and host a variety of special events.
Some of the highlights from 2018 include;
• Activating students and their interests in a range of Lunch Clubs
• Showcasing our learning to families during Assemblies, STEAM 
events, Spelling Bees and Maths Challenges
• Rewarding students for their effort and achievement at the Gold 
Award  Assembly, Water Play and Nerf Gun activities
• Extending students’ knowledge through the “Enrich” program
• Connecting with families at Meet the Teacher Night, JS Learning 
Expo and Parent/Teacher interviews
• Enjoying numerous memorable events, excursions and learning 
activities 

Education is a partnership.  We are blessed to have so many 
dedicated staff, students and families.  Together, we ACTIVATED our 
strengths and achieved great things!  

Margaret Pond 
Head of Junior School
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a CTIVATE was the theme for 2018 across the College 
and in the year of the Commonwealth Games on the 

Gold Coast, the FIFA World Cup for Soccer (Football) and 
the Invictus Games in Sydney, it was great to see students 
across Middle School take on the challenge to ACTIVATE 
body, mind and soul. Opportunities for students to 
ACTIVATE was enhanced through the opening of the 
state-of-the-art Activate Centre and the inclusion of regular 
fitness lessons into the Stage 3 and 4 curriculum. This had 
positive impacts on physical health and mental wellbeing.

The number of students in Middle School continued to 
remain strong with waiting lists expected in 2018, whilst 
remaining three stream in Stage 3 and four stream in Stage 
4. The staff leadership team supported staff and students in 
developing the culture of striving for excellence. The 
Middle School Student Leadership Team consisted of six 
students from Year 8 who were outstanding in their 
character, attitude, capacity and responsibility towards their 
appointment. They supported the school at various events 
through volunteering and leading both sub school and 
school wide events. They regularly met with their Head of 
School and were coached on how to oversee the Student 
Representative Council in building a positive culture, 

Middle school report
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organise school events and raise funds for our sponsor 
children. It was great to partner with Kieran Bridger in 
regards to developing a program of student leadership.
All Middle School students enjoyed their time away on 
camp, building relationships with each other and the staff as 
they explored Bathurst, Canberra and the snowfields, Royal 
National Park and camp outs in the Blue Mountains. Camps 
are a great opportunity to deepen students understanding 
of certain curriculum areas, whilst also providing 
opportunity to build relationships with peers. Year Eight 
students also participated in the annual trip to Cambodia 
which was a great chance for them to deepen their view of 
the world, increase their thankfulness for what they have 
and give back to those less fortunate than themselves 
through active service.

This year was the year to ACTIVATE thankfulness, as our 
Middle School students sought to thank people in their 
world who made a difference to them. The Thank You Bus 
cruised around the community to distribute gifts, cards and 
messages of thanks. This was a great week for building 
community amongst students but also strengthen the 
school’s connections with a variety of community groups 
and parents. A Time magazine article – “7 Surprising Health 

Benefits of Gratitude” references a study from North Eastern 
University stating that “people who felt grateful for little 
everyday things were more patient and better able to make 
sensible decisions, compared to those who didn’t feel very 
gracious on a day-to-day basis.”
This year, Middle School have also been successful in 
activating students through various events such as hosting 
Korean students, two DisGLOs, Years 6 and 7 exploring their 
Strengths, Hillsong Young & Free,fundraisers for a number 
of charities, Governors visit to Branxton, Debating and 
Public Speaking success, two Middle School Rewards Days, 
Year 6 Business in a Box, The Apprentice, Enrich programs, 
40 Hour Famine, Spring Fair, Year 8 Service Trip to 
Cambodia, the Invictus Games, Sydney Observatory, Sydney 
Powerhouse Museum and the Hunter Wetlands. It was great 
to balance the outside classroom experiences with the 
introduction of the explicit direct instruction model of 
pedagogy into our Stage 3 classes, with the goal to continue 
investing in this model of teaching into Stage 4 in 2019.

Phil Gallagher 
Head of Middle School
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t he theme for the College in 2018 has been ‘Activate – 
Mind, Body and Soul.’ Through this theme students 

have been encouraged to focus on activating areas of their 
lives to improve and grow as individuals. A perfect fit with 
our theme was the opening of the Activate Centre midway 
through the year. Senior school students were given the 
opportunity to access the gym during the day and 
experience the positive effects regular exercise had on their 
alertness and wellbeing.
 
The Senior School continues to grow, this year’s Year 12 
class graduated 56 students compared to 28 in 2017. With 

the growth our focus is on providing a broad-based 
academic program that gives students a wide range of 
subject choices leading to many different post-secondary 
pathways.  Our HSC teachers have focussed this year on 
improving their depth of understanding of their subjects 
through greater participation in subject specific 
associations, subject networks, and HSC exam marking 
opportunities – all part of a growing culture of academic 
improvement and rigour.  

Senior School is a time when students move from an age of 
dependence to independence, and a time where they 

senior school report
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develop a deeper understanding of their place in this world.  
Our Senior School Pastoral Care Programs seeks to provide 
a framework for students that supports them as they move 
towards adulthood.  This year, through the Pastoral Care 
program students have had a huge range of opportunities 
to grow and deepen their understanding of self and their 
place in the wider world.  Some notable highlights include 
the: 
• Year 9 Mount Kosciusko Adventurous Journey Hike and 
Networking Bonfire Night; 
• Year 10 Sydney Social Justice Camp and the Youth off the 
Streets Charity Bag Fundraiser 
• Year 11 Leadership Camp and the Jodies Place Christmas 
Appeal
• Year 12 Mentor program and Junior School Prayer Pals 
Program

This year, students were again offered opportunities to grow 
through service and study tour opportunities, both locally 
and overseas.  In 2018 these included:
• Moree Sports Service Camp
• India Service Learning Trip
• NASA American Study Tour
 
Our Creative and Performing Arts students continued to 
develop their talents and represented the College at a 
range of community functions including the Mayoral 
Scholarship evening in Cessnock. Events showcasing talent 
in this area throughout the year included the HSC Drama 
and Music Evenings, Winter Serenade, PIARTSA Community 

Evening and the Senior School Musical – The Princess Bride.
 
The Senior School continues to offer a wide range of 
sporting opportunities.  This year saw a significant 
improvement in both sport participation and sporting 
achievement across a range of sports. Notable areas of 
success include promotion into Division 1 Athletics for the 
HRIS region, and Senior Boys Cricket Team going through 
their season undefeated in the State Competition.
 
The Student Leadership Team, led by Jack Rachel and 
Sophie Schumacher, did an outstanding job again this year 
in representing the College at a range of events such as the 
Mayoral Breakfast and special college-wide assemblies.  
They welcomed new families to the College on Open Days 
and served the community at events such as Spring Fair. Of 
particular note, the Leadership Team developed and 
implemented a successful Recycling fundraising program 
that both raised the awareness of the need to recycle and 
made use of the Return and Earn program to raise money.

It is an honour to work with an amazing group of teachers in 
the Senior School and I look forward to the years ahead as 
we continue to develop and deepen the learning 
opportunities for our students.

Brendon Guest
Head of Senior School
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S t Philip’s Christian College Cessnock commenced in 2005 
as Kinder to Year 6 with 28 students and has now expanded 

to Prep to Year 12. Our campus is located on an expansive 103 
acre site at Nulkaba between the City of Cessnock and the 
popular Hunter Valley vineyards. This site will provide for over 
1500 students Prep to Year 12. 
The mission of the College is to provide quality education in a 
caring, secure and challenging learning environment based on 
Christian beliefs, values and practice. The five core values of the 
College are: 
• Christ First
• Serve One Another
• Strive for Excellence
• Do What is Right 
• Build Community

The College seeks to acknowledge the potential and uniqueness 
of each student and aims to provide opportunities for all-round 
development - intellectual, social, cultural, moral, spiritual and 
physical. The College is passionate about the pursuit of 

excellence in all areas of school life, particularly academic 
achievement, including the latest advancements in technology, 
performing arts and sporting endeavours. 

Our technology program utilises individual MacBooks in Years 5 
to 12 and iPads for students in K-4 to support and extend their 
learning. Specialist PE and Music teachers from Kindergarten to 
Year 12 ensure ongoing success and development of our 
Creative Arts and PE learning programs. Extra-curricular activities 
include: a wide range of sporting activities (equestrian, 
basketball, hockey), gala days, music groups, drama 
performances, academic competitions, camping activities, 
overseas study tours and a range of community activities. 

We are facilitating a community approach to education through 
involving parents in the ongoing daily activities of the school and 
hosting a range of community-wide events. A unique feature of 
the College is its supportive pastoral care program. We believe 
that education occurs best when students are known well, taught 
well and loved well.

Theme 2
Contextual Information  

ABOUT the school
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For more contextual information please visit the My School website: http://www.myschool.edu.au
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Theme 3
Student outcomes in 
standardised national 
literacy and numeracy 
testing
Targeted teaching of literacy and numeracy skills resulted in 
significant gains by all students in Reading. Gains were shown for 
students in year 3-5 and from 7-9 in Writing. Students in 5-7 
experienced gains, however, these gains were below that shown 
by students in similar schools. Significant gains were experienced 
by students in year 7-9 in Numeracy and, as for Writing, while 
students in 3-5 and 5-7, results do show some gains but below 
that for schools with similar students. As a result of this data, 
strategy has been developed to remediate this through explicit 
teaching of specific literacy and numeracy skills.
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Year 3 Reading

Year 3 Writing

Year 3 Numeracy
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Year 5 Reading

Year 5 Writing

Year 5 Numeracy
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Year 7 Reading

Year 7 Writing

Year 7 Numeracy
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Year 9 Reading

Year 9 Writing

Year 9 Numeracy



For more contextual information please visit the My School website: http://www.myschool.edu.au
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Theme 4
senior secondary
outcomes

y ears 11 and 12 have traditionally followed an 
academic curriculum over two years, to qualify for the 

HSC and then go on to study at a University or College.  This 
is no longer the case.

Currently in NSW only 50% of senior students follow an 
academic program of study with the aim of entering 
University.  Of this 50% approximately 30% meet the needs 
of University entrance through the ATAR.  

It follows from this that the academic pattern of study will 
not suit all students.  We advise that students select a course 
which best fits their individual needs, abilities and 
aspirations.

Consider the following OPTIONS to obtaining a HSC:

Option A: Academic
You select a pattern of study which is academic and which is 
designed to lead you to further studies at University. 
Qualifying for an ATAR is vital.

Option B: Academic/Vocational
You select a pattern of study which is academic and which is 
designed to lead you to further studies at University. 
Qualifying for an ATAR is vital. However, you may include a 
TAFE course in Year 11, and a Framework Course in Years 11 
& 12 which can be counted towards the ATAR.

Option C: Vocational
You select a pattern of study that is more concerned with 
future training at TAFE or with securing employment in the 
near future. You might select a mixture of traditional 
subjects and VET courses. This provides you with TAFE 
credentials, which will be useful in attaining employment.

Option D: Individual Transition Program (ITP) / Vocational
You select a pattern of study more concerned with 
immediate employment and a combination of employment 
and TAFE studies. Life Skills courses are also available for 
students with particular learning needs.
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At SPCC Cessnock, we are aware of the socioeconomic 
challenges that some of our students must overcome to 
achieve to their potential and to become contributors to 
society. The scope of the HSC results and student 
post-school pathways are reflective of how our school 
community strives to educate the whole child in Christ’s 
light, so that not only are we judged by academic 
achievement but, more importantly, we are judged by the 
outstanding young people that graduate from our College. 
The achievement of our students should serve as inspiration 
for all our teachers as it is the whole school which speaks 
into our students and the impact they make in the world as 
they seek God’s path for their future.

A summary of student achievement in the 2018 HSC is 
outlined below:
Considering the short history of HSC cohorts at the College, 
the achievement of the students this year has been 
commendable. There has been a distinct shift towards 
achievement by students in band 4 and 5 which is reflective 
of the developing maturity of the academic culture of the 
school. This has only been possible through the dedication 
and commitment of the HSC teachers and the growing 
understanding that HSC achievement is built upon 
foundations that begin much earlier in a student’s academic 
career. 

As a school we also recognise that student achievement is 
not defined by HSC results alone and there are more 
dynamic and meaningful measures of a successful school 
including student post-school pathways. This is reflected in 
the increasing opportunities for students to engage in 
Vocational Education and Training frameworks offered at 
the College.
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Summary of 2018 
HSC data by course
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T he Senior School team are continuing to develop a 
learning culture in the middle and lower senior years. 

This will be critical to statistical improvements and assists 
greatly with personal success. There is clear evidence that 
senior students display a significantly deeper 
understanding of a positive and proactive culture of 
learning. 

Vocational Education and Training & HSC Qualifications 
2018

Percentage of Year 12 students undertaking VET courses: 
70% (39 students)

Percentage of Year 12 students attaining a VET qualification: 
57% (32 students)

Percentage of Year 12 students attaining the HSC 
qualification: 100% (56 students)

Record of School Achievement (RoSA)
The Record of School Achievement or RoSA is a cumulative 
credential from NESA for students in Year 10 and 11. The 
RoSA lists all mandatory and additional Stage 5 courses, and 
where applicable, Stage 6 courses completed by the 
student along with the grade awarded. The RoSA credential 
also lists any courses commenced but not completed. NESA 
issues the formal RoSA credential to students who satisfy the 
eligibility requirements when they leave school. 
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English

Mathematics
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Science

History
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Geography

Personal Development Health & Physical Education
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Theme 5
Teacher qualifications 
and professional 
learning

T his year all new staff undertook the Gallup Strengths 
assessment to identify how they operate effectively in 

their approach to work. This involved utilizing an external 
consultant to provide individual conversations with every 
staff member about how they can positively maximize their 
strengths in their roles and responsibilities. We also ran a 
leadership course for all staff involved in middle 
management.  Included in this was crucial conversations 
training.
Over 2017 our Teaching and Learning Team invested a lot of 
time and effort and were successful in applying to become a 
NESA Registered Professional Development Provider.  This 
means that by attending our 16 Teaching and Learning 
meetings which happened over the course of 2018, 
teachers could register these hours as professional 
development as part of their accreditation.  The great 
advantage in this is not only the peer-to-peer collaboration, 
but it also means that our teachers are not required to 
always travel afar to engage in professional learning that 
may not relate specifically to our context in Cessnock.

The focus of these 16 Teaching and Learning meetings was 
on the 3 areas identified in our School Improvement Plan.  
These areas were literacy, numeracy and feedback. All of 
our professional development meetings involved 
peer-to-peer coaching to embed the learning, increase 
accountability and highlight a course of action.
Below is a list of the professional learning for the year; 
however, what it does not reflect is that the main framework 
for professional learning across the school was through 
Educator Impact. Educator Impact is a 360 feedback survey 
involving students, colleagues and the teacher themselves. 
It involves lesson observations, goal setting and coaching 
conversations, all focussed on improving teacher practice.
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Theme 6
Workforce 
Composition

For total teacher numbers please see 
http://www.myschool.edu.au 

For characteristics of the workforce please see My School 
website: http://www.myschool.edu.au
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Theme 7
Student attendance, 
retention rates and 
post-school destinations 
in secondary schools

R egular attendance is often seen as an important factor 
in school success. Students who are chronic 

non-attenders receive fewer hours of instruction; they often 
leave education early and are more likely to become long 
term unemployed, homeless, caught in the poverty trap, 
dependent on welfare, and involved in the justice system.  
High rates of student absenteeism are believed to affect 
regular attenders as well, because teachers must 
accommodate non-attenders in the same class. It has been 
suggested that chronic absenteeism is not a cause of 
academic failure and departure from formal education, but 
rather one of many symptoms of alienation from school. 
Chronic absenteeism, truancy and academic failure may be 
evidence of a dysfunctional relationship between student 
and school, suggesting that schools need to be more 

student-centred and supportive of students with different 
needs. This argument is supported by research that 
highlights significant links between student background 
factors, poor attendance, and early school leaving.
The College Attendance Policy is enforced, requiring follow 
up of parents to provide explanations for absences. Issues 
related to non-attendance are actively managed by student 
reception offices, including regular reports to Heads of 
School. Pastoral care teachers are responsible for liaising 
directly with parents in the instances of regular absences. 
The Principal is notified if chronic absence exists (30 days 
out of 100) and meets with the parents and student to 
formulate an attendance plan or health plan.
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Retention of Year 10 to Year 12 
The retention rate of students who completed Year 10 2016 
(78 students) and continued on in the College to complete 
Year 12 in 2017 (59 students) was 76 %.

Post School Destination 
Post-school destinations for our students include:
a) Workforce or seeking employment
3 students
b) Attending University
40 students
c) Other study
14 students
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Theme 8
Enrolment Policies and 
Characteristics of the 
student body 

• Indigenous is 69 students out of 1004. 
• ESL/LOTE is 24 of 1004.



St. Philip’s Christian 
College Cessnock
Enrolment Policy

1. General Statement
St Philip’s Christian College, Cessnock is a Christian,
Coeducational, Independent P-12 College.  The College is
located in the suburb of Nulkaba and is in close proximity to
Cessnock.

St. Philip’s Christian College Mission Statement
St. Philip's Christian College will continue to provide quality 
education in a caring, secure and challenging learning 
environment based on Christian beliefs and practice.

This policy provides the guidelines for enrolment into St 
Philip's Christian College, Cessnock.  Our enrolment policy 
and its implementation will control, to a large degree the 
kind of college we have.  This is most evident through the 
formation of a Christian ‘culture’ with its associated ethos, 
leadership and atmosphere.  An effective enrolment policy 
is required to ensure that these desired outcomes, as 
expressed in the Mission Statement, are maintained. 

This document is to be read in conjunction with the 
College’s Enrolment Guidelines and Procedures.
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2. Aim
2.1 To enrol students from families who desire a Christian 
Education for their children and who support the ethos of 
the College.
2.2 To establish the direction for College procedures and 
practices for enrolling students into St Philip’s Christian 
College.
2.3 To cater for the individual needs of each student 
equitably within the constraints of the available resources.

3. Objectives – Policy statement
To outline the areas of delegation, responsibilities and 
conditions for enrolment at St Philip’s Christian College, 
Cessnock

4. Audience and Applicability
All staff, students and parents and prospective students of 
St Philip's Christian College, Cessnock.

5. Principles and Procedures

5.1 Discrimination on the basis of race, colour or national or 
ethnic origin is prohibited.

5.2 Students with disabilities will be treated fairly and 
reasonably as mandated in the Disabilities Standards for 
Education Act (2005).  This guideline involves the 
processing and treatment of the enrolment application for 
students with disabilities on the same basis (‘an equal 
playing field’) as all other enrolment applications.  Students 



PAGE 42

with emotional, behavioural and/or academic problems that 
would be beyond the established resources of the school to 
accommodate (and therefore constitute ‘unjustifiable 
hardship’ on the College) may not be enrolled.

5.3 The College Fees and Charges Schedule and Collection 
Guidelines will be explained and assessed at the time of the 
parent interview.  Parents are asked to make a declaration to 
pay tuition fees and other charges as they fall due.  This is a 
condition of continued enrolment for their student. 

5.4 The College desires to support and involve families in 
the College community, therefore siblings of students 
already enrolled are given preference. 

5.5 Students progress automatically from the Junior School 
into Middle School and on to Senior School, unless an 
individual case warrants a review.  When enrolling into Prep, 
preference will be given to students intending to progress 
into Kindergarten at St Philip’s Christian College Cessnock. 
Students from the Prep Program at Cessnock are given 
preference in Kindergarten.

5.6 Enrolments are processed in the following priority 
order:
• Students having automatic enrolment status from St
Philip’s Christian College Cessnock   (e.g. Current Year 6
students have priority registration into Year 7)
• Students of current staff members
• Siblings of current students

• Students transferring from other St Philip’s system schools
eg. Gosford, Port Stephens and Newcastle
• Students enrolled in Prep Program prior to Kindergarten
enrolment
• All other applications from any prospective student in
order of receipt and not previously mentioned.

5.7 Continued enrolment of a student is conditional 
upon the student complying with the disciplinary 
requirements of the College, as explained at interview 
and presented in College handbooks.

5.8 Any concerns or complaints in relation to the 
enrolment process and enrolment decisions need to be 
directed in the first instance to the Deputy Principal.  In 
the event that a further determination is required, appeal 
processes are available through the Principal and then the 
Board of Governors. 

6. Responsibilities and Delegations

6.1 Board of Governors
6.1.1 The Board of Governors holds the ultimate 
responsibility for determining enrolment policy 
6.1.2 Make a decision re enrolment in the event the appeal 
process is required.

6.2 Principal
6.2.1 The Principal is responsible for ensuring that policies 
and procedures relating to enrolment are in place.
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6.2.2 The Principal oversees and approves the selection and 
enrolment of all students.
6.2.3 The Principal delegates the interview process to the 
Heads of School and Deputy Principal
6.2.4 The Principal approves and extends all offers of 
enrolment
6.2.5 The Principal makes a decision regarding enrolment in 
the event the appeal process is required.

6.3 Deputy Principal
6.3.1 As the Principal’s delegate, the Heads of School and 
Deputy Principal interview prospective students to the 
College, making recommendations regarding enrolment of 
students to the Principal.
6.3.2 Before making a final determination on a student’s 
enrolment, the Heads of School and Deputy Principal seeks 
input from appropriate staff and/or specialists regarding 
the applicant’s educational needs.

6.4 College Leadership Team 
6.4.1 Assist the Deputy Principal in the enrolment process 
by interviewing for new students throughout the year, 
facilitating the enrolment process for siblings of existing 
students and conducting interviews for Year 7 and 
Kindergarten enrolment periods.
6.4.2 Provide advice to the Deputy Principal regarding the 
class make up and educational needs of relevant 
classes/students/staff and prospective enrolments.
6.4.3 All new enrolments, except during set enrolment 
periods (ie. Year 7 and Kindergarten) are approved by the 

periods (ie. Year 7 and Kindergarten) are approved by the 
Principal
6.4.4 Pass on new student information to relevant teachers

6.5 Director of Learning Support/Specialist Staff 
6.5.1 Assist the Heads of School and Deputy Principal in the 
enrolment process by reviewing and assessing the 
educational needs of prospective students as required. 
6.5.2 Provide advice to the Heads of School and Deputy 
Principal regarding class make up and educational needs of 
relevant classes/students/staff and prospective enrolments.

6.6 Registrar
6.6.1 Completes all necessary paperwork and arranges 
interviews relating to enrolments
6.6.2  Maintains accurate waiting lists and enrolment files and 
databases.
6.6.3 Liaises with Deputy Principal, Heads of School and 
parents regarding enrolments.
6.6.4  Communicates with all Administrative staff enrolment 
information prior to commencement. 

6.7 Parents
6.7.1 Provide all necessary information on the enrolment 
form and in the initial interview regarding the child’s 
educational needs
6.7.2 Make available any specialist information and 
academic records/history regarding the child’s educational 
needs
6.7.3 Ensure all information listed on the enrolment 
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form/medical form is true and correct.
6.7.4 Accept/decline offer of enrolment within 30 days of 
offer being sent.  
6.7.5  Ensure all tuition fees and other charges are paid as 
they fall due.  

6.8 Students
6.8.1 Cooperate with the College’s enrolment process
6.8.2 After enrolment, continue to meet conditions of 
enrolment as outlined in the Student Planner and by 
following College policies and procedures.

7. Monitoring Evaluation and Reporting Requirements
This policy will be evaluated and reviewed every three years
or as needed.

Theme 9
Other School Policies 

Policy Framework for 
A Safe and Supportive Environment - 
Student Welfare 
2017 

A Safe and Supportive Environment – Student Welfare Policy 
Framework

Rationale
The NESA Registered and Accredited Individual 
Non-Government Schools (NSW) Manual requires that a 
non-government school provide a safe and supportive 
environment by having in place policies and procedures 
that provide for student welfare.  St Philip’s Christian 
College, Cessnock is committed to meeting this 
requirement.

This Policy Framework summarises the various types of 
policies that are in operation at the College that address this 
need for a safe and supportive environment.

St Philip’s Christian College Mission Statement declares:
“St Philip’s Christian College will continue to provide quality 
education in a caring, secure and challenging learning 
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environment; based on Christian beliefs, values and 
practice.”

This Framework and the documents that complement it are 
vital to the creation of a “safe and supportive environment” 
and providing a “caring, secure and challenging learning 
environment”

Safe
“A safe environment for students is one where the risk of 
harm is minimised and students feel secure.  Harm relates 
not only to dangers in the built environment, involving such 
matters as architecture and construction, lighting, space, 
facilities and safety plans, but also refers to violence, 
physical threats, verbal abuse, threatening gestures, sexual 
harassment and racial vilification.” 
RANGS (NSW) BOS. 

St Philip’s Christian College Cessnock implements measures 
designed to promote the safety and wellbeing of all its 
students.  

For further details on how we address the area of a “Safe 
Environment” please refer to the following College 
documents:
• Accident/Incident Reporting Policy
• Anti-Bullying and Harassment Policy
• Attendance Policy
• Child Protection Policy
• Code of Conduct (Staff)
• Contractors Policy

• Critical Incident Policy
• Evacuation/Emergency Policy and Procedures
• Excursion Policy
• Managing Student Behaviour
• Premises and Buildings Policy
• Security Policy
• Student Health and Medication Policy
• Supervision Policy
• Tutor and External Providers Policy
• Volunteers Policy
• Work Health and Safety Policy
• Working with Children Check documents

For the College’s International Students program there are 
other policies and documents that are specifically relevant 
to the safety and wellbeing of these overseas students.  

Support
“A supportive environment fosters the social, academic, 
physical and emotional development of students.  A 
supportive environment can be described as one in which:
- students are treated with respect and fairness by teachers,
other staff and other students members of the school
community feel valued
- effective teaching and learning takes place
- positive support and encouragement are provided by staff
members and students
- non-discriminatory language and behavioural practices
are defined, modelled and reinforced by members of the
school community
- consultation takes place on matters relating to students’
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education and welfare. “  
RANGS (NSW) NESA. 

St Philip’s Christian College Cessnock endeavours to 
promote a learning environment where teachers and 
students are mutually supportive of one another.  Mutual 
respect is promoted and valued between students and 
teachers.  Both are positively encouraged to engage in 
conduct which upholds this mutual trust and support. 
Students and teachers are encouraged to respect the 
mission and ethos of the College as reflected in the College 
Ethos Statement.

Students and Staff are encouraged to demonstrate an 
appreciation of the College’s Core Values:
• Christ First
• Serve One Another
• Strive For Excellence
• Do What Is Right
• Build Community

The College also encourages a partnership approach 
involving consultation between all members of the school 
community in matters which affect them. 

For further details on how we address the area of a 
“Supportive Environment” please refer to the following 
College documents:
• Academic Acceleration Policy
• Anti-Bullying and Harassment Policy
• Assessment Policy

• Attendance Policy
• Child Protection Policy
• Communication – Home/School Policy
• Complaints Policy
• Disability Provisions Policy
• Homework Policy
• Managing Student Behaviour Policy
• Student Health and Medication Policy
• Student Leadership Policy
• Students with Disability Statement
• Supervision Policy and Procedures
• Tutor and External Providers Policy
• WHS Consultation Statement
• Work Health and Safety Policy

Student Welfare
Student welfare encompasses the mental, physical and 
emotional wellbeing of students.  Student welfare policies 
and programs are essential for developing a sense of 
self-worth and fostering personal development.  Student 
welfare is an integral part of the College’s operations and 
covers many areas including:
- programs that the school provides to meet the personal,
social and learning needs of the students
- effective discipline
- early intervention programs for students at risk
- student, family and community support networks
- opportunities that the school provides for students to
enjoy success and recognition, make a useful contribution
to the life of the school and derive enjoyment from their
learning.
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Student welfare is the foundation of many College 
documents and is therefore addressed in the totality of the 
College’s policies and procedures. For further details on 
how we address the area of “Student Welfare” please refer 
to the following College documents:
• Accident/Incident Reporting Policy
• Anti-Bullying and Harassment Policy and Guidelines
• Assessment Policy
• Attendance Policy
• Child Protection Policy
• Code of Conduct (Staff)
• Communication – Home/School Policy
• Complaints Policy
• Contractors Policy
• Critical Incident Policy
• Disability Provisions Policy
• Emergency Evacuation Policy and Procedures
• Excursion Policy
• Homework Policy
• Managing Student Behaviour Guidelines
• Premises and Buildings Policy
• Security Policy
• Student Health and Medication Policy, Procedures and
Guidelines
• Supervision Policy, Procedures and Guidelines
• Tutor and External Providers Policy
• Unwanted Visitors Procedure
• Volunteers Policy
• Work Health and Safety Policy
• Working with Children Check documents
There were no changes to this document in 2017

St. Philip’s Christian College
Cessnock

Anti-Bullying Policy

1. General Statement

At St Philip’s Christian College we acknowledge the close 
relationship between student wellbeing, pastoral care, 
classroom climate and teaching and learning practice. 
managing student behaviour therefore needs to be seen 
and developed within this holistic perspective.

It is to be noted that some school-based activities such as 
managing student behaviour will be subject to a variety of 
‘policy areas’.  It is also noted that each policy is not mutually 
exclusive; that is, there are implicit and explicit 
interrelationships between many policies. (eg. 
Commendation, Discipline, Anti-bullying, Supervision, etc)

Managing Student Behaviour (Anti Bullying and 
Harassment)
“Bullying is one of the major problems which the 
community, educators and parents are facing today in 
schools.  Research shows that two thirds of school age 
children face bullying at some time in their lives.  An 
estimated 15% of Australian school children are bullied 
weekly.”  (CCH – Schools and the Law).

The National Safe Schools Framework (2003) requires all 
schools to develop safe and supportive learning 
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environments that are free from bullying, harassment, 
violence and discrimination.  As a Christian College we 
believe that any behaviour where one takes advantage of 
another is not in accordance with the Biblical principles of 
each person being made in the image of God (and thus 
worthy of respect at all times) and being commanded to 
love God and one another.  

Therefore, the implementation of this policy along with the 
Anti-Bullying and Harassment procedures and guidelines 
(and other policies for managing student behaviour) will 
help to create and maintain a culture where bullying, 
harassment, violence and discrimination is unacceptable 
and occurrences minimized.
Definition – Bullying occurs when a person or group of 
persons deliberately and repeatedly hurts or frightens 
somebody less powerful than himself or herself for no 
reason. This may be done in various ways: by hurtful teasing; 
name-calling, malicious gossip, cyber bullying, such as SMS, 
Facebook, etc; physically hitting or threatening someone or 
their property; or by continually and unfairly excluding 
someone.  
Bullying involves a desire to hurt + hurtful action + a power 
imbalance + (typically) repetition + an unjust use of power + 
evident enjoyment by the aggressor and a sense of being 
oppressed on the part of the victim.  (Bullying in Schools: 
What to do about it.  Dr Ken Rigby. http://kenrigby.net/ )

2. Aim
The aim of the Anti-Bullying and Harassment Policy is to
create and maintain a learning environment where every

student and school member feels safe, respected, valued 
and free from bullying, violence, harassment and 
discrimination.

3. Objectives - Policy Statement
3.1 Christian Ethos: Our approach to Managing Student
Behaviour (Anti Bullying and Harassment), is underpinned
by Biblical truth and motivated by Christian love.  In this
context, 1 Corinthians 13 provides a solid basis for all
relationships at St Philip’s Christian College.  Jesus Christ is
our definitive behavioural model.

3.2 Promoting a Safe, Supportive and Inclusive 
Environment:

• An holistic approach – where acceptance, care and safety
are emphasised
• A whole school responsibility
• Consistent with legislation and reflecting Government
policy
• Incorporates the principles of natural justice and
procedural fairness
• Reflects the identified needs of the community
• Implementation of clearly-defined expected standards of
behaviour
• Promotes positive student behaviour, including specific
strategies to maintain a climate of respect
• Recognizes and reinforces student achievement and
diversity
• Management of inappropriate student behaviour
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3.3 Self Discipline
The ideal in managing student behaviour is that each 
individual student, motivated by a desire to please God, will 
take responsibility for their own behaviour, maintaining a 
self-disciplined approach in order to demonstrate 
excellence of both attitude and actions.  As followers of 
Jesus Christ, St Philip’s Christian College desires that 
discipline and encouragement may not just lead to 
self-control but to a Christ-centred life. 

3.4 Respect
As members of the St Philip’s Community we should treat 
each other with respect and dignity, being accepting of, and 
compassionate to each other.  Therefore any act of bullying, 
victimization or harassment will not be tolerated.  Each 
individual should respect the rights of others.  These are to 
be treated with fairness and dignity and the right to learn in 
a safe and supportive school environment that values 
diversity free from bullying, harassment, discrimination and 
violence.  We also have a reciprocal responsibility to keep 
others safe and to treat them in the same way - with fairness, 
dignity and respect.

4. Audience and Applicability
The College community including Executive Staff, Teaching
and Non-teaching staff, Students, Parent/Carers

5. Context
5.1  At St Philip’s Christian College, we strive to provide
quality learning environments which are inclusive, safe,

secure, supportive and free from intimidation, harassment 
and victimisation.

5.2  All students and staff have the right to be treated fairly 
and with respect in an environment which accepts diversity 
and individualism.

6. Responsibilities and Delegations
6.1  Principal
- The Principal is accountable to the Executive Principal and
the Board of Governors for ensuring a safe, secure and 
harmonious work environment for students and staff.
- The Principal, in conjunction with the College Leadership
Team is responsible for the development, implementation
and monitoring of the Managing Student Behaviour (Anti
Bullying and Discrimination) Policy.
- The Principal is responsible for ensuring that the College’s
policy is evaluated and reviewed by the school community
at least every three years.
- The Principal will endeavour to engage in collaboration in
the development of the policy and that staff are provided
with training and development opportunities in managing
student Behaviour (Anti Bullying and Harassment)
- The Principal will make available a copy of the Managing
Student Behaviour (Anti Bullying and Harassment) Policy to
the College community.

6.2 Deputy Principal/Heads of Schools
- Ensure all staff are aware of the Managing Student
Behaviour (Anti Bullying and Harassment) Policy and
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 monitor its implementation. 
- Ensure anti-bullying and harassment content is included in
the curriculum.
- Implement and monitor strategies for dealing with bullying
and harassment matters when raised.
- Provide feedback to the appropriate persons when
bullying and harassment issues occur.
- Liaise with the Police School Liaison Officer (depending on
nature of incident).

6.3  Teachers 
- Contribute to the development of the Anti-Bullying Policy
and support its effective implementation.
- Endeavour to identify and minimise bullying behaviour at
school
- Monitor, address and follow up on bullying, harassment
matters when identified.
- Provide feedback to the appropriate persons when
bullying and harassment issues occur.
- Support and implement programs that provide
information, strategies and counselling regarding bullying
- Actively engage with professional development regarding
anti-bullying and harassment strategies.

6.4  Parent/Carers 
- Support the College in the implementation of the Anti
Bullying and Harassment Policy.
- Notify the College if aware of occurrences of suspected
bullying to their own child or other children.
- Set the best examples of positive behaviour for their
children, treating staff and students with respect and value.

6.5  Students 
- Report suspected victims of bullying to a staff member.
- Encourage, praise and support other students’
achievement, effort and diversity.
- Take responsibility for ensuring other students are able to
learn in a safe and supportive environment and contribute
to the safety and wellbeing of all.
- Act independently, justly, cooperatively and responsibly in
all areas of life.

7. Monitoring, Evaluation and Reporting Requirements
This policy, in line with Managing Student Behaviour
(Anti-Bullying and Harassment) Guidelines and Procedures,
will be evaluated and reviewed every three years or as
needed in line with legislative changes.

Additional Materials
Privacy Policy
WHS Policy
Managing Student Behaviour (Discipline) Policy
Managing Student Behaviour (Discipline) Guidelines 
Managing Student Behaviour (Discipline) Procedures
Managing Student Behaviour (Commendation) Policy
Managing Student Behaviour (Commendation) Guidelines 
and Procedures
Student Supervision Policy 
Student Supervision Guidelines and Procedures
Child Protection Policy 
Child Protection Guidelines and Procedures
College Guidelines on Cyber Bullying (Policy Advice)
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St. Philip’s Christian College
Cessnock
Discipline Policy
2018

General Statement:
All students have the right to be treated fairly and with 
dignity in an environment that is free from harassment, 
intimidation, disruption and discrimination.  To that end St 
Philip’s Christian College Cessnock will uphold high 
standards of discipline.
In implementing these procedures, the Principal will take 
into account the student’s age, individual needs, 
developmental level and any disability.  The Principal will 
also consider the safety, care and welfare of the student, 
staff and other students in the class and school.
“Love one another just as I have loved you” (John 13:34)
The aspiration of the College is to demonstrate the love of 
God and the values of Jesus Christ to permeate the life of 
our school community.  Pastoral care and discipline at St 
Philip’s Christian College Cessnock encompasses all that we 
are and all that we do.

Aim:
The aim of the Discipline Policy is to ensure that we provide 
a safe, secure and happy learning environment where all 
students feel valued and supported.
To achieve this we need to employ strategies which enable 
students to develop and model appropriate behavior and 
modify inappropriate behaviour.

Rationale:
Every student has a right to feel safe and secure and able to 
learn to their best ability.  Inappropriate behaviour should 
not interfere with teaching and learning processes in the 
classroom.  Students must have an understanding of the 
consequences of their actions so they can make positive 
decisions about their behaviour.
Implicit within this document is that teachers have a 
responsibility for strengthening relationships in the school 
community; assisting students to resolve their difficulties; 
repairing relationships between students, with themselves 
and for re-entering students into the classroom. 
Parent/Caregivers are partners in this process and will be 
informed of patterns of behaviour that cause a concern 
within the school and will be involved in the process to 
address this.

Context:
1. Students are required to abide by the school’s rules and
to follow the directions of teachers and other people with
authority delegated by the School.
2. Where a student disregards rules, disobeys instructions
or otherwise engages in conduct which causes or may cause
harm, inconvenience or embarrassment to the School, staff
members or other students, the students may be subject to
disciplinary action.
3. The disciplinary procedures undertaken by the School
vary according to the seriousness of the alleged offence.
Where the allegation, if proved, may result in suspension or
expulsion, the student and parents will be informed of the
allegations and procedural steps to be followed in dealing
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with the matter.  In relation to all matters to be investigated, 
students will be informed of the nature of the allegation and 
given an opportunity to respond to the allegations.
4. The penalties imposed vary according to the behaviour
and the prior record of the student.  At the lower end of the
scale, an admonition or detention may be appropriate.  At
the upper end of the scale the behaviour could result in
suspension or expulsion.
5. The school prohibits the use of corporal punishment in
disciplining students attending the school.  The school does
not explicitly or implicitly sanction the administering of
corporal punishment by non school persons, including
parents, to enforce discipline at the school.
6. Where the offending behaviour is of such a nature that it
may result in suspension or expulsion, the student will be:
a. Informed of the alleged infringement;
b. informed as to who will make the decision on the penalty;
c. informed of the procedures to be followed which will
include an opportunity to have a parent or guardian present
when responding to the allegations; and
d. afforded a right of review of appeal.
7. The Deputy Principal will reach a decision in relation to
the allegation and recommend the penalty to be imposed to
the Principal.  The parents will be informed of the finding
and recommendation and may make representations to the
Principal in respect of the finding and recommendation.
The Principal then makes a final decision.

Appeals:
The student and parents or carers may request a review of a 
decision to impose a long suspension or to expel a student 

if they consider that correct procedures have not been 
followed or that an unfair decision has been made.
Appeals must be made in writing stating the grounds on 
which the appeal is being made.

The appeal must be addressed to the College Board of 
Governors and lodged with the Principal who will forward it 
to the Chairman of the Board of Governors.  The Chair will 
convene a meeting of a Board sub committee which will 
review the procedures followed and the grounds on which 
the decision was made.  The outcome of the review and the 
reasons for the decision will be given in writing to the 
parents or carers.

The College’s policies which are made from time to time are 
made pursuant to the requirements set out in Section 47 of 
the Education Act and of NESA for registration of the school.
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St. Philip’s Christian College
Cessnock
Complaints & Grievances Policy 2015

1  General Statement
At times parents, carers or members of the College 
community may have a concern or complaint that they 
would like to discuss with the school.  The College has 
guidelines and procedures for handling such complaints. 
These guidelines and procedures are based on biblical 
principles.  The Bible clearly encourages us to seek to 
resolve differences between each other and to live in 
harmony with one another:
• Do all you can to live in harmony with others - Romans
12:16 says ‘Live in harmony with one another’.
• Resolve differences quickly - Ephesians 4:26 emphasises
the need to resolve differences before the end of the day.
• Deal with any issue in the proper order – Matthew
18:15-17 describes dealing first with the person who may
have offended you, then if the person doesn’t respond
appropriately, to take the matter to a higher authority.

2. Aim
This policy sets out the manner in which St Philip’s Christian
College Cessnock shall manage and resolve receiving
complaints in a prompt, impartial and just way.

3. Objectives - Policy statement
3.1  To establish biblical principles for resolving conflict.
3.2 To resolve concerns and complaints in a prompt,
impartial and just manner.

3.3 To develop and maintain a positive and collaborative 
relationship between home, school and the community 
3.4 To welcome and value diversity of opinion
3.5 For parents/carers to feel their opinion is valued and to 
raise issues without fear of repercussion.

4. Audience and Applicability
All students, staff, parents and community members of St
Philip’s Christian College  Cessnock.

5. Context
5.1 The resolution of conflict in every school community is
vital to the wellbeing and success of the school community.
5.2 Certain matters concerning Child Protection or other
areas covered by specific legislation will be referred
immediately to the relevant external agency.
5.3 Parents/carers must have access to processes that allow
them to resolve concerns and complaints in a supportive
conciliatory environment
5.4 The College views areas of concern/complaints as an
avenue to improve its working relationships with
parents/carers.

6. Responsibilities and delegations
6.1  Principal
6.1.1 The Principal is responsible for the general conduct
and the efficient, effective and economical management of
the College and its staff.
6.1.2 The Principal is to establish and regularly review the
College’s Complaints policies, guidelines and procedures.
6.1.3 The Principal will ensure that the National Code of
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Good Practice for Responding to Complaints about 
Vocational and Education Training Quality – Australian 
Department of Education, Science and Training principles of 
fairness, accessibility, transparency, responsiveness, 
accountability and constructiveness is applied to the 
complaints procedures.
6.1.4 The Principal is ultimately responsible for the 
effective management of suggestions, complaints and 
allegations.
6.1.5 The Principal should ensure that the complainant has 
followed the College procedures for raising a 
concern/complaint
6.1.6 The Principal will determine, based on the nature of 
the concern/complaint, if mandatory reporting is required.
6.1.7 The Principal will maintain confidentiality and privacy 
in all matters

6.2 Heads of Schools
6.2.1 Monitor and manage the general conduct and 
professionalism of the teaching staff and relevant 
Administrative staff.
6.2.2 Ensure in all dealings with parents and community 
members that the principles of fairness, accessibility, 
transparency, responsiveness, accountability and 
constructiveness are applied to the complaints procedures. 
6.2.3 Ensure that the complainant has followed the College 
procedures for raising a concern/complaint
6.2.4 Listen appropriately to parent/concerns complaints
6.2.5 Appropriately respond to the concern/complaint, 
giving details to immediate supervisor and following 
biblical principles 

6.2.6 Maintain confidentiality and privacy in all matters 
6.2.7 Ensure concerns/complaints are appropriately 
documented including all follow-up undertaken and 
feedback given.
6.2.8 Ensure that feedback is promptly given to persons 
lodging a concern/complaint and to the person subject of a 
complaint.

6.3  Teachers 
6.3.1 Listen appropriately to parent concerns/complaints 
6.3.2 Appropriately respond to the concern/complaint, 
giving details to immediate supervisor
6.3.3 Appropriately document concern/complaint including 
all follow-up undertaken and feedback given.
6.3.4 Follow biblical principles when dealing with 
concerns/complaints
6.3.5 Maintain confidentiality and privacy in all matters

6.4. Administration & Ancillary Staff
6.4.1 Direct person making complaint to the appropriate 
person to lodge a concern/complaint
6.4.2 Make suitable times for interviews with parents and 
relevant staff.
6.4.3 Maintain confidentiality and privacy in all matters.

6.5  Parent/Carers 
6.5.1 Direct to appropriate persons  
6.5.2 Maintain confidentiality and privacy in all matters

6.6  Students 
6.6.1 Direct concerns/complaints with a staff member in a 
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polite and respectful manner.

7. Monitoring, evaluation and reporting requirements
This policy will be evaluated and reviewed every three years
or as needed in line with legislative changes.

8. Document details and history
This document is based on the College’s Complaints
Procedures (2010) and Guidelines documents (2012).

Additional Materials
This policy should be read in conjunction with the College 
Complaints Procedures (2010) and Guidelines documents 
(2012).  Staff should also be familiar with the College 
Grievance policy documents.

There were no changes to this document in 2017
The full text of these policies is on the College website. 

Theme 10
School Determined 
Improvement Targets 
School Improvement Plan 2018 
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Theme 4
Initiatives promoting 
respect and responsibility

our college mission statement clearly outlines how we
endeavour to offer an environment that demonstrates 

respect and responsibility.  

St Philip’s Christian College will continue to provide quality 
education in a caring, secure and challenging learning 
environment based on Christian beliefs, values and 
practice.

These Christian beliefs, values and practices are expressed 
further in the College Core Values.  These are;  
Christ First
Serve One Another
Strive For Excellence
Do What Is Right
Build Community

These values of respect and responsibility flow from our 
love and respect for God and our desire to share this with 
others.  

Our College promotes respect and responsibility among its 
community both through reinforcement of the School 
Values and throughout specific service activities.  We 
promote respect for self, respect for others, respect for the 
school and respect for property.

Respectful and responsible behaviour is encouraged and 
monitored through the implementation of key programs 
and strategies.  There are three components to this and 
examples of each done in 2015 are listed below.

1. Service Activities
• 40 Hour Famine
• Sponsor Children
• Jump Rope for Heart
• Visits to Nursing Homes
• Mother’s and Father’s Day Functions
• Grandparent’s Day
• ANZAC March and Service
• Environmental Programs
• Kids Make a Difference Food Appeal
• Spring Fair

2. Student Programs
• Social Skills programs
• Resilience programs
• Manners Matters Program
• Education about anti-bullying and cyber bullying
• Chapel Services
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• School Assemblies
• School Camps – fostering teamwork, respect, cooperation
and responsibility
• Sport and co-curricular programs
• Gold Award Functions
• Literacy and Numeracy Enrichment Days
• Blokes and Lads Night
• Inspired Futures

3. Student Leadership
• Empowering
• Student Representative Council
• Student Leader’s Breakfast
• Student Leader’s Commissioning Service
• Organised various events for students throughout the year
• Conducted Assemblies and Chapel services
• Spoke at various school functions
• Cambodia Service Trip

Theme 12
Parent, student and 
teacher satisfaction

a t SPCC we believe that everyone matters, so it is
important to ensure that feedback from parents, 

 teachers and students is obtained and considered.
Our college desires to work in partnership with families in 
order to achieve the best educational outcomes for each 
student.  It is essential to receive regular feedback from 
parents, teachers and students and this comes in a variety of 
forms.  Our rapidly increasing enrolment figures and waiting 
lists are a testament to parent and student satisfaction and 
the good reputation of our school in the wider community.

Student Satisfaction
Students meet formally and informally with teachers and 
members of the executive throughout the year.  They offer 
important feedback and their perceptions of school. 
Communication opportunities include:
1. Pastoral Care Teacher Meetings
2. Student Representative Council Meetings
3. Gold Award Functions
4. Student group meetings with the Principal
5. Camping Programs
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Teacher Satisfaction
Our college works hard at maintaining unity and a high staff 
morale.  Teacher satisfaction is evident from:
1. Staff meeting regularly for social events
2. Positive discussions during staff meetings
3. Feedback through McCrindle Survey was positive
4. Positive discussions during Professional Growth Meetings
5. Positive emails and feedback from staff

Parent Satisfaction
Our school has an ‘open door policy’ and parent 
involvement is welcomed and encouraged.  Feedback is 
obtained in a variety of ways throughout the year.

1. Parent Surveys
2. P&F Meetings
3. Emails and Letters
4. Teacher/Parent Interviews
5. Student Leaver’s Forms / Exit Interviews
6. Parent Meetings

a. Meet the Teacher Night
b. Information Nights
c. Discussions with parents on informal occasions

Extract from Parent Email: 
I wanted to send an email to the school today to thank you 
for the wonderful reception that my daughter has received 
at St Philip’s.  She is VERY happy there and it is wonderful to 
see her smiling when she gets off the bus.  She tells me daily 
how much she is enjoying her time there and what a lovely 
group of friends she has made and that she is still making 

new ones each day. 
She is a lovely child who has a drive to do her best.  Thank 
you for encouraging her with it and allowing her to enjoy 
her time there.

Parent satisfaction is evident because of the high level of 
parent involvement we have:

1. At school functions (eg Book Week, School Discos,
Assemblies, Easter Celebrations, Piartsa Night, Spring Fair)
2. On class excursions
3. Regular classroom help (eg Literacy Groups, Maths
Groups)
4. Regular assistance with running additional services for
students (eg School Banking,  Fundraising Events, book
covering days)
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Theme 13
Summary Financial 
Information

Theme 14
Publication Requirements 



PAGE 60






