For the
Whole of Their
Life
Prospectus for the position of

Business Manager St Philip's
Christian College DALE & DALE Young
Parents
ST PHILIP'S CHRISTIAN COLLEGE GROUP OF SCHOOLS
WWW.SPCC.NSW.EDU.AU

St Philip's Christian College
Leaders in Whole of Life Education

We require a godly leader with a strong business acumen who is
passionate about Christian education to lead the SPCC DALE and DALE
Young Parents communities and to transition the schools through an
organisation redesign phase.
The two schools are separately registered schools currently managed
under the same management structure.
SPCC DALE is a co-educational special school offering a unique
educational option for students in years 3 - 12, diagnosed with anxiety,
depression, post traumatic stress disorder and / or autism. There are
three campuses and 153 students.
SPCC DALE Young Parents is a co-educational special assistance school
providing a very unique and highly regarded option for young parents,
male or female, who have a baby during their teen years and wish to
complete their HSC. There are two campuses and 73 students. Each
campus provides a Narnia Early Learning Centre that is integral to the
success of the school and this is separately managed. Other wrap
around services are provided to the young parents via the Hub.
As a team member within the DALE and DALE Young Parents
Executive, this role furthers the pursuit of our strategic vision for
achieving excellence in a Christian educational context as the
organisation continues to expand.
This prospectus will give you an overview of the St Philip's group of
schools and outline the position. We thank you for your prayerful
consideration of this position and look forward with anticipation to
receiving your application should you decide to apply.

Mr Graeme Irwin AM
Chief Executive Officer

"I am the Way, the

Every blessing,
Mr Graeme Irwin AM
Chief Executive Officer

Truth and the Life;
no-one comes to
the Father but
by Me."
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St Philip's Christian College
Our Vision

Our Mission

St Philip’s Christian College seeks to be a leading
provider of quality Christian schooling within our
nation, where:

St Philip’s Christian College will continue to
provide quality education in a caring, secure and
challenging learning environment based on
Christian beliefs, values and practice.

Every student develops a personal faith in Jesus
Christ and is empowered to live with purpose,
integrity and joy
Every student achieves their God-given potential
and is well equipped to make a significant
contribution to society
Every student benefits from innovative and
effective learning experiences taught by skilled
and dedicated teachers
Every student enjoys a safe and secure learning
environment wherein they feel connected and
affirmed
Every student contributes to a culture of respect,
dignity, care and concern for others
Every student has access to excellent learning
resources and is taught in the best learning
facilities we can provide

Our Core Values
1. Christ First - We want to honour Christ in all
things
2. Serve One Another - We want to appreciate the
unique God-given potential of each person
3. Strive for Excellence - We want to aim to do
our very best all the time
4. Do what is Right - We want to always behave in
a Christian manner
5. Build Community - We want everyone to feel
they belong

College Motto
"The Way, the Truth and the Life"
The Motto is taken from the words of Jesus in
John 14:6: "I am the Way, the Truth and the Life;
no-one comes to the Father but by Me."
Jesus alone is the means by which men, women,
girls and boys can come to know, for themselves,
our Creator and Father God.
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St Philip's Christian Education Foundation

SPCEF Ltd is a not-for-profit company, limited by guarantee, whose constitution explains that its core
business is the development and maintenance of Christian education. The Foundation elects a Board of
Governors, who in turn appoints a Chief Executive Officer. The CEO leads and oversees the various operations
of the Board, which includes a number of individually run mainstream and special schools, early childhood
education centres and support services.
The Chairman of the Board of Governors is Mr Leslie J
Holland. The Board of Governors meet together eight
times a year to develop the strategy and parameters in
which the group operates.

St Philip's Christian College Schools:

From humble beginnings in 1982, the Foundation now
comprises six schools, six early learning centres and a
teaching school and caters to over 4400 students. The
St Philip's Christian College group of schools has
become a leading educational provider in the region.
Around 750 teaching and non-teaching staff are
employed across our organisation. Each of the schools
is registered and accredited through NESA.

St Philip's Christian College Port Stephens
(Principal, Mr Martin Telfer)

The St Philip's group is led by the CEO, Mr Graeme
Irwin. Graeme is the founder of the group and has
overseen the development of the group from
its establishment in 1982.
Graeme reports to the Board and is chartered with
leading, developing, managing and maintaining the
current and planned future operations of the
Foundation. He, under Board direction, appoints a
Principal to run each school. Each of the school
Principals is responsible to the CEO and meet
regularly as a group in matters relating to the
operations of the group of schools. The CFO provides
financial direction and guidance for the schools.

St Philip's Christian College Newcastle
(Principal, Mrs Pam O'Dea)

St Philip's Christian College Cessnock
(Principal, Mr Matthew Connett)
St Philip's Christian College Gosford
(Principal, Mrs Michelle Cairelli)
SPCC DALE
(Acting Principal, Mr Brant Maslen)
SPCC DALE Young Parents
(Acting Principal, Mr Brant Maslen)
Narnia Early Learning Centres
(Executive Director of Narnia Early Learning, Mrs Lea
Rule)
St Philip's Christian College Teaching School
(Principal, Mrs Samantha Van de Mortel)
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St Philip's Christian College DALE and DALE Young Parents
Our Purpose
To create a Dynamic Alternative Learning Environment
where students love coming to school.
They love it because they:
Experience success in their learning
Feel valued and appreciated for who they are
Experience God's unsurpassable love daily.
St Philip's Christian College DALE aims to:
Provide a program that enables students to
continue their education in an environment that is
both flexible and supportive of their individual
needs.
Maximise the employment and educational
opportunities of students and enhance their life
skills within the Christian community.
Support students in all areas of their lives, to enable
them to discover their God purpose.
Change lives by inspiring young people.
St Philip's Christian College DALE is a Dynamic
Alternative Learning Environment for students in Years
3 – 12 who have a diagnosis of anxiety, depression,
PTSD or Autism.

St Philip's Christian DALE Young Parents is an
accredited Special Assistance School for young mums
and dads. We have two campuses located in
Newcastle and Wyong, providing flexible learning
environments and onsite early learning care for their
babies whilst they study.
St Philip's Christian College DALE and DALE Young
Parents operate under the governance of the St
Philip's Christian Education Foundation Ltd.

Finance
St Philip’s Christian College DALE and DALE Young
Parents is in a strong financial position with a history of
sound financial management.
The schools currently receive 10% of their income from
parent fees and the remaining 90% from a
combination of Federal and State government grants.
The schools operate a long-term financial plan which
is annually reviewed and managed by the Principal
and Business Manager of the school, in consultation
with the CEO and the CFO. This plan is approved by
the Board of Governors on an annual basis.

PAGE 5

St Philip's Christian Education Foundation invites applications for the position of

Business Manager of St Philip's Christian College DALE and DALE Young Parents

Reports to

Principal, DALE and DALE Young Parents
Chief Financial Officer

Direct Reports

Director of Communications
Head of Operations
Registrars

Member of
DALE and DALE Young Parents Executive Leadership
Teams

Future Growth

The DALE and DALE Young Parents schools are
strongly positioned for future growth; it is an
exciting time to be part of these ministries.
In 2022, DALE Port Stephens will commence, and
plans are well underway for the inclusion of DALE
and DALE Young Parents alongside the
development of a new school at Charmhaven. In
addition, land has been purchased for a DALE Young
Parents school at Kurri Kurri and there are further
possibilities west of Maitland and on the Central
Coast.

Person Specification
The role of Business Manager for SPCC DALE and
DALE Young Parents calls for a commercially astute
leader who can readily support the Principal in the
business and financial management of the schools,
supported by a central finance team charged with
the day-to-day financial accounting functions.

They will bring a commercial acumen to the
development of new campuses, and the
improvement of business, legal, risk and
compliance, and other frameworks which will
support the effective and efficient management of
the schools. The successful applicant will easily and
collaboratively work with a range of stakeholders
within the schools and across the broader St Philip’s
organisation.

General Position Description
The Business Manager is a key operational leader
and member of the schools’ Executive Leadership
Team. Working closely with the Principal as they
lead the schools’ to achieve their mission and vision
within the Core Values of St Philip’s in an
educational sense, the Business Manager is primarily
responsible for the commercial and business
structures which enable and support education
delivery. The position requires an accounting and
commercial background to support understanding
and decision-making, but will draw on central
accounting resources to undertake core accounting
functions. The Business Manager will also be a key
linkage between the strategic direction set by the
Principal in collaboration with the Foundation
Office, ensuring local implementation of strategy
and business enablement processes at the local,
school level. Importantly, the Business Manager will
be expected to collaborate with their peers
throughout other schools within the St Philip’s
group, under the leadership of the Chief Financial
Officer and other business enablement leaders
within the Foundation Office.
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Responsibilities
Spiritual and Cultural Leadership
Personal Christian Leadership
Ensure each student is treated as a unique
individual as created by God
Continued personal study and furthered
understanding of the Bible
Ensure the employment of Christian staff

Strategic Leadership
Contributing to the strategic and forwardplanning processes of the schools, including
preparation of rolling annual budgets and
forecasts in conjunction with the Principal and
Chief Financial Officer, and implementation of
same across the schools
Effective management of the policy framework,
and supporting risk and compliance frameworks,
endorsed by the Board of Governors, and in
collaboration with the Foundation’s Risk and
Compliance Manager and Chief Financial Officer
Effective implementation of human resources
policies and initiatives in collaboration with the
Foundation’s Director of People & Culture, and
working alongside the Principal to contextualise
and strengthen human resources practices across
the schools’ campuses to enhance staff
engagement, leadership pipeline, professional
development and performance management,
cross-campus connection, and retention
Effective implementation of Development and
Community engagement initiatives and policies in
collaboration with the Foundation’s Director of
Development and Community
Contribution to the development of new
campuses, working in collaboration with the
Foundation’s Director of Infrastructure
Development, and the Project Control Group
Committee of the Board of Governors, including
liaison with the AISNSW and Block Grant
Authority as appropriate
Collaboration with the Foundation’s Director of
Infrastructure Development and ICT Manager in
relation to the schools’ information technology
needs, and effective implementation of same

Business Leadership
Providing support to the Principal, Deputy
Principal, and Executive Leadership Team,
maintaining open lines of communication with
colleagues at all levels
Leading the school’s financial, business and
facilities functions in close collaboration with the
Principal and Deputy Principal, identifying
opportunities for continuous improvement in
pursuit of excellence
Effective management of all external relationships
with government, parents, suppliers, and other
parties working in collaboration with the schools
from time to time.
Effective management of staff in accordance with
the policies and procedures established by the St
Philip’s Christian Education Foundation from time
to time
Effective management of workers’ compensation
matters, in collaboration with the Foundation’s
Director of People & Culture
Effective implementation of the delegations
policies endorsed by the Board of Governors from
time to time across the schools
Oversight of all aspects of the maintenance
program across the schools’ campuses

The Way,
The Truth,
The Life

PAGE 8
PAGE 7

Selection Criteria
Qualifications in Accounting, Business
Management, or other related and relevant fields.
Membership of the Institute of Chartered
Accountants in Australian and New Zealand, or
CPA Australia, would be an advantage
High level understanding of the critical elements
of creating and maintaining financially
sustainable management practices
An understanding of the legislative context of
independent schools or not-for-profit
organisations including the Corporations Act
2001, the Australian Education Act 2013, the
Education Act (NSW) 1990, and the Australian
Charities and Not-for-Profits Commission Act
2012
An understanding of corporate governance, the
role of Boards within not-for-profit and education
settings, and the ability to support the Principal
through the preparation of written submissions
to the Board of Governors from time to time
A demonstrated ability to bring business and
commercial acumen to the benefit of the
organisations you have led, and to communicate,
lead and develop others in their commercial
thinking
Ability to initiate, lead and manage change
Strong level of financial literacy and a willingness
and ability to develop this in others

Ability to manage competing demands and
contribute to the work of the team
Well-developed interpersonal skills including the
ability to work collaboratively as a member of
teams
Excellent oral and written communication skills

Personal Attributes
Demonstrated expression of Christian faith, an
active involvement in a Christian church and the
ability to lead staff, students and parents in the
Christian faith in accordance with the ethos of St
Philip's Christian College
Passion, energy, optimism, the ability to make
things happen, and a genuine interest in and
commitment to serving students and parents
An open, collegial, consultative style which
combines a disposition towards distributed
leadership with a willingness to lead decisively
from the front and the capacity to inspire
confidence within the school and wider
community
Outstanding written and verbal communication
skills
A visible and relational leader, skilled at
developing sustained relationships and
operating efficiently in a complex, multi
stakeholder environment

For the
Whole of
Their
Life
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Conditions of Employment
It is anticipated that the Principal, St Philip's Christian College DALE and DALE Young Parents, will be in a
position to commence full time responsibilities at the start of 2022, or earlier by arrangement.
Salary on appointment will depend upon qualifications and experience. Included in the total remuneration
package is a laptop, mobile phone and superannuation contributions. If desired, the salary can be packaged
Applicants must agree to and be supportive of the Staff Code of Conduct as on the employment section of the
SPCC website
Applicants must have a current NSW clearance to work with children (WWCC)
The successful applicant may be required to undergo a medical examination before appointment
Conditions of employment will be at parity with the Independent Schools NSW (Support and Operational
Staff) Multi-Enterprise Agreement 2017 (or its successor). Long service leave will accrue pursuant to the
Independent Schools NSW Teachers (Hybrid Model) Multi-Enterprise Agreement 2017 (or its successor)
The timing of annual leave is to be negotiated with the Principal
A serious discipline history check may be initiated for the successful applicant

Additional Information

Staff are required to actively participate in consultation and communication with supervisors and
management regarding health, safety and wellbeing issues and comply with all provisions of the relevant
workplace health and safety legislation and related health, safety and wellbeing responsibilities and
procedures, as well as all current Child Protection laws.
St Philip's Christian College is an organisation that values its people and promotes leadership and innovation.
We respect professionalism, embrace diversity and encourage a balance between work and life
commitments.
We are committed to a child-safe environment.
All employees must undertake the management of information in accordance with our information
management policies and procedures (for example record keeping, privacy, security and email usage).
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How to Apply
Expressions of interest in the form of a covering letter and resume should be forwarded by email to
foundation.peopleculture@spcc.nsw.edu.au, attention Matthew Gray by Monday 13 December 2021.
For a confidential discussion regarding the application process, please contact Rachel Hall on (02) 4062 8008 or
email Rachel.hall@spcc.nsw.edu.au
Applications Open...........................Wednesday 24 November 2021
Applications Close...........................Monday 13 December 2021

Useful Links
St Philip’s Christian Education Foundation https://www.spcc.nsw.edu.au/foundation
St Philip’s Christian College DALE https://www.spcc.nsw.edu.au/dale
St Philip's Christian College DALE Young Parents https://www.spcc.nsw.edu.au/young-parents-school

The Way, The Truth, The Life
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St Philip's Christian Education Foundation Ltd
57 High St
Waratah 2298 NSW
T. + 61 (02) 49 60 66 00
E. foundation@spcc.nsw.edu.au
WWW.SPCC.NSW.EDU.AU

